EXPERIENCE

APARICI TENDER MUTOSSISI

Caspel MMC | 2024 - Present, Baku

Tenderlarin izlanilmasi, muayysn edilmasi va analiz ediimassi:
Dovlat va kommersiya taskilatlar tarafindan elan edilmis tenderlarin
muayyan edilmasi va giymatlandirilmasi,

Tenderlari sirkatin faaliyyat novina uygunlasdiriimasi,

Tender sanadinin hazirlanmasi,

Tender prosesi t¢un lazim olan butun ssnadlarin vaxtindan awal
hazir saxlaniimasi va reyestri.

“Dovlst satinalmalari hagginda” AR ganunvericiliyina, NK
gararlarlarina, Sartler toplusuna , Maliyya qurumlarinin
prosedurlarina amal olunmasinin tamin edilmasi.

Tender prosesinds tamsilcilik:

Butun tender prosesinds sirkatin numayandasi kimi ¢ixis etmak,
Goruslards, tagdimatlarda ve danisiglarda istirak etmak.
Koordinasiya sartlori:

Tenderlarin kommersiya sartlarinin razilasdiriimasi,

Texniki dagigliyi va talablara uygunlugu tamin etmak,

olagalarin idars Edilmasi:

Dovlst va kommersiya taskilatlari ile muUntszam yazismalarin
apariimasi.

Uzunmuddatli alagalar qurmag va inkisaf etdirmak.

MUgavile danisiglart:

MUnasib mugavils sertlarini razilasdirmaqg udgun podratgilarla
danisiglar aparmag.

Maraglarin gorunmasi va adalatli razilasmanin tamin edilmasi.
Texniki Senadin Hazirlanmasi:

Butun lazimi texniki ssnadlarin va sertifikatlarin hazirlanmasi.
MUgavilanin imzalanmasi Ucun talablara amal olunmasinin tamin
edilmasi.
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TENDER DEPARTMENT DIRECTOR.

Construction Business Group LLC | 2019 - 2024, Baku
Tenderlarin izlanilmasi, mUayysn edilmasi va analiz edilmasi:
Dovlst va kommersiya taskilatlar tarafindan elan edilmis
tenderlarin muayysan edilmasi va giymatlandirilmasi,

Tenderlari sirkatin faaliyyst novina uygunlasdiriimas,

Tender sanadinin hazirlanmasi,

Tender prosesi U¢un lazim olan butun senadlarin vaxtindan swal
hazir saxlaniimasi ve reyestri.

“Dovlat satinalmalari hagginda” AR ganunvericiliyine, NK
gorarlarlarina, Sertlar toplusuna, Maliyys qurumlarinin
prosedurlarina amal olunmasinin tamin edilmasi.

Tender prosesinds temsilcilik:

Butln tender prosesinda sirkatin numayandasi kimi ¢ixis etmak,
Goruslards, tagdimatlarda va danisiglarda istirak etmak.
Koordinasiya sartlori:

Tenderlarin kommersiya sartlarinin razilasdiriimas,

Texniki dagigliyi va talablars uygunlugu tamin etmak,
olagalarin idars Edilmasi:

Dovlat va kommersiya taskilatlari ils mintazam yazismalarin
apariimasi.

Uzunmuddatli slagalsr qurmag ve inkisaf etdirmak.

MUgavila danisiglarr:

MUnasib mugavila sartlarini razilasdirmaqg tctn podratcilaria
danisiglar aparmaa.

Maraglarin gorunmasi ve adalstli razilasmanin temin edilmasi.
Texniki Senadin Hazirlanmasi:

Butun lazimi texniki ssnadlarin va sertifikatlarin hazirlanmasi.
MUgavilsnin imzalanmasi Ugun talablars smal olunmasinin temin
edilmasi.

SENIOR TENDER SPECIALIST

Akkord ICIC OJSC | 2019 - 2021, Baku

Tender elanlar (KFW, AYIB, BMTIP, iiB, AB, iiB va s.) hagqginda
malumat toplamagqg, davam edsan tenderlarin tahlili, tender
sonadlarinin gabulu, tender senadlarinin tahlili (tender sorgularinin
talablari, mugavilenin xUsusi ve Umumi sartlari), tender ssnadlari
toplusunun (paketinin) hazirlanmasi. Sirkatlarin siyahisi Uzrs
mugavilalarin va digar senadlarin razilasdiriimasi: Bridge Tunnel
Construction MMC, Hydrotechnical MMC, Akkord Asphalt MMC va
Akkord ICIC ASC-nin layihalari. Galacak tenderlarin planlasdiriimasi
dcun muxtalif dlkslarin bazarlarinin tadgigi.

SALES AND MARKETING MANAGER

Akkord ICIC OJSC | 2018 - 2019, city

Sirkatin istehsalat s6basinin tdrama musssisalarinin (Akkord Brick
MMC, Akkord Prefab MMC, Akkord Textile MMC, Steel Force
Construction Company MMC, DFT MMC) tender sanadlarinin
hazirlanmasi va isinin taskili. Brending. Strateji planlar hazirlanmasi.
Biznes planlarinin hazirlanmasi. Tegdimatlarin hazirlanmasi.
Monitoring hesabatlari. Muxtalif taskilatlarda aktiv istirak, biznes
torafdaslari tapmag ve ya movcud olanlarla danisiglar aparmag.
Mahsullarin istehsalinin taskili ve nazarasti. Strateji layihalarin
hazirlanmasi. Comiyyatin térama musassisalarinin (Korpu-Tunel
Tikinti MMC, Hidrotexniki Tikinti Sirkati MMC, Akkord Asfalt MMC va
s.) tender sanadlarinin hazirlanmasi va isinin taskili. Agentliklar va
mustarilarla danisiglar. Tikinti proseslarina nazarat. Mugavils,
smeta, Forma 2 va Forma 3 sanadlsrina nazarst




TENDERING SPECIALIST

Accord Industrial Company | 2018 - 2019, Baku

Sirkatin istehsalat sébasinin tdrama musssisalarinin (Akkord Brick
MMC, Akkord Prefab MMC, Akkord Textile MMC, Steel Force
Construction Company MMC, DFT MMC) tender sanadlarinin
hazirlanmasi va isinin taskili. Brending. Strateji planlar hazirlanmasi.
Biznes planlarinin hazirlanmasi. Tegdimatlarin hazirlanmasi.
Monitoring hesabatlari. Muxtalif taskilatlarda aktiv istirak, biznes
torafdaslari tapmag ve ya movcud olanlarla danisiglar aparmag.
Mahsullarin istehsalinin taskili ve nazarasti. Strateji layihalarin
hazirlanmasi. Comiyyatin térams musssisalarinin (Korpu-Tunel
Tikinti MMC, Hidrotexniki Tikinti Sirkati MMC, Akkord Asfalt MMC va
s.) tender sanadlarinin hazirlanmasi va isinin taskili. Agentliklar va
mustarilarla danisiglar. Tikinti proseslarina nazarat. Mugavils,
smeta, Forma 2 va Forma 3 sanadlarins nazarst3, and control over
the processing of delivery documents

SENIOR BUSINESS DEVELOPMENT SPECIALIST
Akkord ICIC OJSC | 2017 - 2018, Baku

Sirkatin istehsalat sébasinin tdrama muassisalarinin (Akkord Brick
MMC, Akkord Prefab MMC, Akkord Textile MMC, Steel Force
Construction Company MMC, DFT MMC) tender sanadlarinin
hazirlanmasi va isinin taskili. Yeni sifarislarin alinmasinin
alagalandirilmasi va icrasi. Brendlasma. Strateji planlarin
hazirlanmasi. Biznes planlarin hazirlanmasi. Tagdimatlarin
hazirlanmasl. Monitoring hesabatlari. MUxtslif tagkilatlarda aktiv
istirak, biznes tarafdaslari tapmagq va ya movcud olanlarla danisiglar
aparmagqg. Mshsullarin istehsalinin taskili va nazarati. Strateji
layihalarin hazirlanmasi. Ceamiyystin torema muassisalarinin
(Korpu-Tunel Tikinti MMC, Hidrotexniki Tikinti Sirkati MMC, Akkord
Asfalt MMC va s.) tender sanadlarinin hazirlanmasi va isinin taskili.
Agentliklar ve mustarilarls danisiglar. Tikinti proseslarine nazarst.
Mugavils, smeta, Forma 2 va Forma 3 senadlarinin islonmasing
nozarot.




SENIOR TENDER SPECIALIST

Bridge Tunnel Construction LLC | 2015 - 2016, Baku

» Ensure contract compliance for procurement and supplier
contracts;

 Monitors the tender submission process for formatting,
completeness, consistency, and compliance;

+ Assists in the management of data related to the tendering
process;

+ Liaises with Buyers, Procurement/Market Analysts, and
Procurement Specialists to provide contractual and compliance
advice;

» Ensures the completeness and accuracy of contracts, including
monitoring all related liabilities and third-party contracts;

+ Stays side by side and communicates any changes in contractual
requirements.

* Prepares tenders and standardized tender templates and
documentation.

* Prepares initial tender documentation and coordinate obtaining
the required approvals

* Maintains a list of qualified vendors, especially as related to
planned tenders

- Compilation of various input to create a more complete tender
proposal

+ Assemble and maintain internal Procurement documentation
relating to the tendering process, including recording management
approval relating to tendering and contracting actions.

* Maintains tender files and arranges their archiving upon Tender
completion




SENIOR TENDER SPECIALIST

Akkord ICIC OJSC | 2014 - 2015, Baku

Project Technical Support Department

* Ensure contract compliance for procurement and supplier
contracts;

* Monitors the tender submission process for formatting,
completeness, consistency, and compliance;

+ Assists in the management of data related to the tendering
process;

+ Liaises with Buyers, Procurement/Market Analysts, and
Procurement Specialists to provide contractual and compliance
advice;

* Ensures the completeness and accuracy of contracts, including
monitoring all related liabilities and third-party contracts;

» Stays side by side and communicates any changes in contractual
requirements.

* Prepares tenders and standardized tender templates and
documentation.

* Prepares initial tender documentation and coordinate obtaining
the required approvals

* Maintains a list of qualified vendors, especially as related to
planned tenders

+ Compilation of various input to create a more complete tender
proposal

+ Assemble and maintain internal Procurement documentation
relating to the tendering process, including recording management
approval relating to tendering and contracting actions.

* Maintains tender files and arranges their archiving upon Tender
completion

HEAD OF DEVISION
Akkord ICIC OJSC | 2013 - 2014, Baku

Department of Infrastructure, Division of Financial Coordination
and Management

Tenders, Monitoring of the Department's Financial affairs,
supervision of contract management, control of bank and cash
payments

ENGINEER
Akkord ICIC OJSC | 2009 - 2013, Baku

Infrastructure Department, Financial Coordination, and
Management Division.

Supervised the Department's financial affairs, contract management,
bank control, cash disbursements, internal and external activities,
meetings, order control, warehouse records control, internal
tendering, Collection of original documents for bidding, archival
work, etc.

EDUCATION

NATIONAL AVIATION ACADEMY OF THE REPUBLIC

OF AZERBAIJAN
Avia cosmic faculty | 2005 - 2010, Baku

Bachelor's degree, Quality Control and Diagnostics Methods and
Devices /Engineer




INTERESTS
o Books

History, Psychology, Detective

YUSIF AKHUNDOV

TENDER EXPERT & CONSULTANT

SKILLS

Computer

MS Word 00000
MS Excel 00000
MS Power Point @ @ @ @ @
MS Outlook 00000
AUtoCAD 00000

Adobe Acrobat @O OO @

Professional

Tender 00000
BusinessPan @00 0@
Documentation @ @@ @ @
Archive 00000

ADDITIONAL ACTIVITIES

b Business owner of consulting company of ENLIL LLC

bk Tender and Documentation Consultant




